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AVETRA Expenses Claims:

1. In order to maintain monitoring and control of AVETRA resources the following rules need to be followed by members of the Executive making expenditure claims for AVETRA business.

a. All expenses made on behalf of AVETRA need to be authorized prior to expenditure by the President or Officer of AVETRA.

b. Expenditure of over $1000 needs to be approved by the Executive and minuted at an Executive meeting.

c. Expenses should be claimed using the form supplied by the Treasurer.

d. Members should provide bank details so that electronic payment to bank accounts can be made.

LGB June 2010
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